How to log 1n to our
Ofthce365 accounts and
access Microsofit Teams

To sign in the first time you need to use the following:

yournumber(@ea.edin.sch.uk
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*€DINBVRGH® Microsoft Office 365 Login

THE CITY OF EDINBURGHN COUNCIL

Learning & Teaching

Type in your user name (payroll number for staff, SCN for students) and password.

User name: [

Password: [

LEGAL WARNING: You have accessed a computer managed by The City of
Edinburgh Council and CGI. Unauthorised access or use of this site (and
any connected systems data) is prohibited and constitutes an offence
under the Computer Misuse Act 1990. By accessing this site, you signify
your acceptance of the terms and conditions set out in The City of
Edinburgh Council ICT Acceptable Use Policy.
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How to download the desktop app for laptops and computers

Teams functions better when you have the desktop version or the app.

Option 1

CEC-Digital Learning
Coordinators
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When you are in the online version, click this symbol



Option 2
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Microsoft® Teams - Chat, Call, Meet & Collaborate

Invite Everyone You Work With To Chat, Meet. Call! & Collaborate All In One Place. Call From
Anvwhere. Cloud Phone System. Host Meetings, Instant Messaging. Video Conferencing. App
Integrations. Types: Video Calling. Ohe-To-One Chatting,

Sign Up For Free . Online Meetings |

Chat | Calls, And File &haring | Entelprise Video Conferencing

Included In The Free Version Wi Captions And Meeting Recordings
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i leams app for 1Pads

* (o to the App Store

* Search for ‘Microsoft Teams’

* Download the free app



= Links to video clips

* Teams Pupil Guide:

https://www.youtube.com/watch?v=aO9LE6ZKnUM

* Guide to Assignments:

https://www.youtube.com/watch?>v=NGuvOwHCWYLE
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